Resume
S. Subhasri  PILLAI

New No. 31, Old No: 75, Gandhi Nagar,

Bharathidasan Salai

Gummidipoondi - 601 201.

Mobile: +91 - 9940 775535

 

           E-mail: subhasri.hore@yahoo.com
Professional Objective:
To seek a challenging career which I can utilize my knowledge and work towards the growth of the organization.
Professional Experience Summary:

	Sl No
	Period
	Company Name
	Designation
	Responsibilty

	01
	Apr 11 to   till date
	M/s SRF Limited - Gummidipoondi
	 Facilitation Leader (Executive)
	1. GST Interim Recovery Reconciliation 
2. Vendor Payment & Recons. 
3. Petty Cash Handling 
4. Import Documentation 

5. Receivables, Exports
6. Bank reconciliation
7. Month End - Account closure activities
8. Preparation of Audit schedules
9. MIS Reports


	02
	Jun 05 to Apr 11 
	ENSONS ELECTRONICS Pvt  Limited.


	Accountant
	1. Payable and Receivable 
2. Exports & Import payment
3. WCT and TDS Payment 
4. VAT Return – E filing Sales Tax Return 
5. Issuing C-Form
6. Petty cash Account
7. MIS


Area of Exposure in SRF LIMITED
· Goods and Service Tax (GST) Interim Recovery Reconciliation
· Preparation of ITC register and review of relevant records
· Reconciliation of monthly ITC, Tax liability and revenue details with books and tax returns.
· Maintenance of Tax related documentation / records.
· Vendor Payments & Reconciliation
· Vendor Master Creation
· Accounting & Reconciling Transactions of Inter-Unit 

· Creditors balance confirmation
· Payment to import vendors, ensure payments are made on due dates
· Co-ordinated Accounts payable functions, Coded and distributed invoices to appropriate manager for approval.
· Imports - processing of the import non LC payments
· LC opening for Imports, LC Amendment, LC Acceptance, LC Payment 
· Forex exposure statement to HO
· Non LC Import Documentation
· Forex payments and settlement of exchange rates with the banks
· Coordination with treasury for limits, funds.

· Submission of BOEs to Banks for closing of Import Deals- IDPMS

· Receivables - Exports
· Accounting of all Receivable entries (Receipts, Cr/Dt Notes to Customers)

· Debtor Ledger Reconciliation

· Submission of Export & Domestic LC Documents to Banks

· Balance confirmation Letters Circulation to Customers
· Month-end activities
· R&M, Consumable and Packing Reconciliation with Budget Vs Actual 
· Month end JV's Passing 

· Balance of Custom Authority Reconciliation with GL Vs SL 
· Creditors Aging report Reconciliation with GL
· Prepayment Status Report Reconciliation with GL
· Accrual Reconciliation Report Analyses 
· Settlement of Overdue Prepayment Account.

· Physical Stock verification on monthly basis.
· MIS Activities

· R&M Consolidation Report Circulation

· Creditors & Prepayment updation in monthly WCR Reports 

· Accounts Monthly Performance Report Presentation

· Non-Performing Assets (NPA) Performance Report Presentation

Achievements: 
·  “Best Employee Award” for excellent performance for the year 2014-15.

· Cash award for “Best Performance of the Year” 2015-16

· Cash award for “Best Performance of the Year” 2016-17

· SRF TTBT Unit “Sports Champion” trophy for the year 2013.
· “SRF TTB UNIT SPECIFIC PROTSAHAN” Spot AWARD for the Month of Jun-16, 
Academic Qualification :
· MBA from Bharath University, Tambaram, Chennai during the year 2011

· BBM from Mangalore University, Karnataka (Govinda Dasa College) during the year 2004

· Persuing ICWAI Inter in The Institute of Cost accountants of India, Kolkata
· P G Diploma in Foreign Trade from Annamalai University, Chidhambaram 2018.

I.T Skills:

· Oracle R12 & 11i

· Tally ERP 9

· M.S. Office (MS Word, MS Excel, MS PowerPoint)

· I.I.I.T (Computer Aided Executive Secretarial Diploma)
Strengths

· Hard Working , Quick Learner , Independent  and self-motivated

· Good team member & strong believer in Team Work
· A decent personality
Languages known:

English 

- Know to speak, read & Write

Hindi

- Know to speak, read & Write

Tamil

- Know to Speak 
Bengali 
- Know to speak
Personal Details:

Date of Birth

:
24th March 1982

Husband’s Name
:
Mr. Suresh Chandra Pillai

Father’s Name 

:
Mr. Gopal Krishna Hore

Gender


:
Female

Nationality

:
Indian


Marital Status

:
Married





Passport No

:
L6807859
I hereby assure that the information given above is true.

 Yours truly,   
Subhasri Pillai S
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